
—TIME AWAY NOTICE— 
                                                                DATE SUBMITTED 

NAME_________________________            _________________ 
 
TYPE OF LEAVE: 
 
       VACATION 
       SPIRITUAL RENEWAL 
       OTHER________________________________ 
 
DATE OF LEAVE: 
 
 START DATE______________ 
 RETURN DATE____________ 
 TOTAL DAYS______________ 
 

—TIME AWAY NOTICE— 
                                                                DATE SUBMITTED 

NAME_________________________            _________________ 
 
TYPE OF LEAVE_____________________________ 
 
       VACATION 
       SPIRITUAL RENEWAL 
       OTHER________________________________ 
 
DATE OF LEAVE: 
 
  START DATE______________ 
 

  RETURN DATE____________ 
 

  TOTAL DAYS______________ 
 
CREATED FEBRUARY 2009 


